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Definition of library

There are different and many definitions of a library. The dictionary defines library as a building or a room in a house in which collection of books, tapes, newspapers, cds etc 

are kept for people to read study or borrow.from the professional perspective, library can simply be defined as a place where recorded information is brought together for study for a specific purpose, organised for use and made available for to users. The library users make use of the the library collections for study, research, reference or consultation

FUNCTIONS OF LIBRARY

· To select and acquire books and other non book materials through purchases, gifts exchanges and legal deposit.

· To prepare these materials for the use of

· Students lecturers and faculties through cataloging and classification

· To make these materials easily accessible physically through the provision of catalogue, indexes, bibliographies

· To allow materials from its general collections and the reserved collection. To circulate among the users

· To offer reference services to its users

· To conduct user education and orientation activities for fresh students.

· To provide up-to-date resources to keep staff and students abreast of new development.

· To lend out materials to users directly or through interlibrary loan (ILL) 

· To make bibliographical searches possible for its users.

TYPES OF LIBRARY

There are six main types of libraries and they are

· Public libraries

· Academic libraries

· National libraries

· Special/research libraries

· School 

· Private

All of these libraries perform similar functions but serve different users.

PUBLIC LIBRARIES

These are ment to serve the entire communities in the state where they are located. They are open people in general. These are established with the tax payers money and they provide resources to everybody irrespective, social stave of their age, sex, ethnic social and educational background.

Their doors are open to all categories of  people. They provide information for all categories of people.

ACADEMIC LIBRARIES

These are libraries established in higher institutions such as the universities, polytechnics and colleges of education. They support teaching, learning and research in their respective institutions.

NATIONAL LIBRARIES

These are libraries established by federal and national government to provide information needs to the people in the country. They are generally legal deposit libraries, copyrights. There is a branch of the national library in every state of the federation.

SCHOOL LIBRARIES

These are libraries established in primary and secondary schools to support teaching, learning and to instill learning and reading skills in pupils and students.

SPECIAL/RESEEARCH LIBRARIES

This is a term generally accepted as covering a variety of types of library other than public and educational libraries. These are libraries set up by business, professional and or religious organisations with the primary purpose of serving the interest of the founder. They are associated with commerce and industry. eg FIIRO. They are also associated with research institutes like ARMTI, NSPRI, MIILS. They are associated with government ministries eg ministry of justice, supreme court, shariah court. Associated with learned societies eg NIM, ICAN and also newspaper house.

PRIVATE LIBRARY

These are libraries established by private or individuals to support his or her educational career eg personal home library.

TYPES OF LIBRARY MATERIALS

Basically we have books and nonbooks materials. Non book materials include 

cartographic materials (map and globe)

Computer files

Graphics eg (chart, filmstrip, flashcards, picture, slide technical drawing, 

transparency)

Machine readable data files, manuscripts, microform, motion picture multimedia (kit)

Music, sound recording, video recording, object (game microscope slide, model and 
realia)

There 3-dimensional artifact, microfiche, cds, sound tapes, facsimile, photocopies, 
dissertation, posters, reports, stamps, photos, postcard, jigsaw puzzle, brochures.

ORGANISATION IN THE LIBRARY

Organisation is important in a library as it is important in any organisation. Without organisation it could be difficult to know what a library has and where to locate such materials. LO therefore involves cataloging and classification of materials. While cataloging record the bibliographic description of a material such as author, title, publisher, place of publication, year of publication, number of pages and illustration, classification assigns the location marks to make retrieval of materials easy. It also brings all books on the same subject together in one place. A catalogue can be described as the key/index to the resources or holdings of any library. A library catalogue is an indispensable tool which facilitates easy retrieval of library materials and as such has to be updated on a daily basis. 

In a library catalogue materials are arranged in a systematic order usually by author, title and/or subject. In most modern libraries, the catalogue been converted to machine readable bibliographic records and are made available online: online public access catalogue (OPAC). This method of organisation is known as computerized catalogue.

CATALOGUE AND ITS OBJECTIVES

A catalogue is the key to a library's collection as each entry containing the bibliographic details of a particular document informs the users about the holdings of the library. There are card catalogue and electronic/computerized catalogue (OPAC). Both catalogues are data based consisting of the bibliographic records that describe the materials held by a library. The difference being that card catalogue is accessed via card catalogue cabinet in the library, i.e. It allows users to search for materials manually while computerized catalogues is accessed via public terminals or work stations, i.e. it is the use of OPAC for searching for books.

OBJECTIVES OF THE CATALOGUE

1. It serves as a retrieval aid which allow users to have access to what they want to retrieve from the collection

2. To keep a record of what a library has acquired.

3. It assists in the choice of a book or any other material in the library.

4. It helps users to identify and select an entity that is appropriate to the user's need

5. It helps tom show what the library has by a given author, on a given subject and in a given literature.

6. It enables a person find a book by author, title and subject.

The catalogue provide the following name approaches in retrieving materials in the library

· Author approach

· Title

· Subject

· Key word approach.

AUTHOR APPROACH

When the author of book is known the author's surname can be used to locate a book by consulting the author catalogue making use of the first letter of the author's surname. The author cards are arranged in alphabetical order.

TITLE APPROACH

A book can also be located if only the title is known as title cards are also arranged alphabetically in the catalogue.

SUBJECT APPROACH

It is still possible for users who do not know the author or title of the books they want to locate them through subject approach. If a user is given atopic to wite upon, the best way tom start is by consulting the subject catalogue. The key word in the subject are used and arranged in alphabetical order. When a subject catalogue is consulted, a variety of books by different authors on the subject of interest will be made available so, one can make a selection of the titles which are most relevant to the assignment e.g. Nigeria - History (History of Nigeria).

KEYWORDS APPRAOCH

Most OPACS are searchable by author title, subjects and keywords and allow users to print, download or export records to an e-mail account. In addition OPACS can now be published to the WEB such that users can search such catalogue from remotes access. With this service, library staff can interact directly with the users in order to answer questions, construct databased searches or respond to queries from remote access users.

MAJOR LIBRARY CLASSIFICATION SCHEMES

There are many classification schemes which are in use in different libraries and each library is free to chose any of these schemes.

· Library of congress classification scheme (LC) 

· Dewey decimal classification scheme (DDC)

· Colon classification scheme (CC)

· Universal decimal classification scheme (UDC)

· Bibliographic classification scheme (BC)

LIBRARY OF CONGRESS CLASSIFICATION SCHEME (LCC)

This scheme is widely used by academic libraries and it is in used in University of Ilorin. The scheme through the use of decimal numbers and letters. The main classes of LC are designated by capital letters, numbers and decimals. Classes of LC are divided into 

	CLASSES
	DISCIPLINE

	A
	General works

	B
	Philosophy, psychology and religion

	C
	Auxiliary signs and history

	D
	History: General and old world

	E-F
	History: America

	G
	Geography, Anthropology and Statistics

	H
	Social sciences

	J
	Political science

	K
	Law 

	L
	Education 

	M
	Music 

	N
	Fine arts

	P
	Language and literature

	Q
	Science 

	R
	Medicine 

	S
	Agriculture 

	T
	Technology 

	U
	Military science

	V
	Naval science

	Z
	Library science and Bibliography


The following letters are not in use now but are reserved for future use. They are I, O, W, X and Y.

DEWLEY DECIMAL CLASSIFICATION (DDC)

This scheme has put human recorded knowledge into ten main divisions making use of Arabic numerals and decimals to signify the various classes of subjects. It is used in public libraries, school libraries, public libraries and other small libraries. The DDC scheme is as follows

	CLASSES
	DISCIPLINE

	000
	General works

	100
	Philosophy 

	200
	Religion 

	300
	Social sciences

	400
	Language 

	500
	Pure science

	600
	Technology 

	700
	Arts

	800
	Literature

	900
	History 

	
	


LIBRARY SERVICES

library services that are provided to users either directly or indirectly this services are carried out inn two areas

· Technical section/services

· Readers'/services/section

TECHNICAL SERVICES

· Primarily concerned with acquiring, development, organisation and preservation of library materials. 

· Performed behind the scene

· They perform indirect assistance to users

READERS' SERVICES

These are services that are of direct assistance to library users and they are carried out in the public areas of the library.

THE SERVICES PROVIDED AT THE UNIVERSITY OF ILORIN LIBRARY

· Circulation services

· Reference services

· Reserved services

· Research services

· Document services

· Inter library loan services

· Photocopy services

· Current awareness services

· Computer/internet services

CIRCULATION SERVICES

This is a service area where most library users or patrons are familiar with. Books on loan are charged to the user and discharged to be returned. Other functions of circulation unit include 

· Registration of library users

· Record of library users are kept

· Issuance of overdue notices to defaulters and fine procedure

· Taking care of statistics of daily use

· Weeding of obsolete materials

· Undertaking interlibrary loan

· Renewal of books or materials if still need them

REFERENCE SERVICE

This is the personal assistance given by the librarian to the individual library users needing information on various subjects. Books in this section are not borrowed out of the library as they can only be consulted in the library. This section specializes in the provision of reference services  as well as giving readers advice in addition to keeping reference materials

RESERVE SERVICE

This area is usually available in the university library where books are in short supply but in constant and expensive demand are kept for in-house use. Books are to users on hourly basis.

